單位空間【中譯英】標示牌申請表 Nameplate Application
單位名稱Unit：                               聯絡人Contact person：                    連絡電話Phone number： 
	空間編號
Space number
	舊 內 容 (含中、英文)
Previous name

(Chinese and English)
	新 內 容 (含中、英文)
New name (Chinese and English)
	是否1間空間2個門
Does this space have two doors?
	新增或修改
Is this name
 a new or revised one?

	
	
	
	(是Yes

(否No
	   (新增 new
   (修改revised

	
	
	
	(是Yes

(否No
	   (新增 new
   (修改revised

	
	
	
	(是Yes

(否No
	   (新增 new
   (修改revised

	
	
	
	(是Yes

(否No
	   (新增 new
   (修改revised

	
	
	
	(是Yes

(否No
	   (新增 new
   (修改revised


空間標示申請流程：
空間標示申請表 -> mail電子檔給營繕組陳月霞(chen@mail.tcu.edu.tw) -> 保管組確認空間 -> 秘書室確認中譯英
保管組與秘書室確認後，營繕組通知使用單位填寫「修繕單」
Application for a nameplate:

Fill in the “Nameplate Application” ( Send the electronic file to Ms. Yue-Xia Chen (chen@mail.tcu.edu.tw) ( The Property Management Group confirms the space ( The Office of the Secretariat reviews the English translation ( The Construction and Maintenance Group notifies the applicant to fill in the "Maintenance Request Form."

